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1. HAUMMEHOBAHMUE U HEJIb OCBOEHUA JUCHUIIJINHBI

VYyeOnas aucuumiuHa «JloKkyMeHTallMOHHOE O0ecTieueHUe I0PUINYECKON eI TEIIbHOCTI
u3ydaercs OOYyYaroIMMHCS, OCBAaMBAIOIIMMHU 00pa30BAaTENbHYI0 IPOrpaMMYy  BBICIIErO
obOpazoBanus 1o HanpasiieHuto noarotoBku 40.03.01 KOpucnpyaenius (ypoBeHb OakaiaBprara)
B coOTBeTCTBHH ¢ DepepabHBIM TOCYAaPCTBEHHBIM 00pa30BaTENbHBIM CTAHAAPTOM BBICILIETO
o0pa3oBaHMs, YTBEPXKACHHBIM IMpHKa3oM MuHucTepcTBa oOpa3oBaHus W Hayku PO
ot 13.08.2020 Ne 1011. OcHOBHas 1eNIb U3YYCHUS AUCIUILIMHBI COCTOMT B TOM, YTOOBI JIaTh
00y4JaromuMCcsl CUCTEMAaTU3UPOBAHHBIE 3HAHUS O TEOPETUYECKUX U OPraHU3aIMOHHO-TPABOBBIX
OCHOBaxX JOKYMEHTAI[MOHHBIX TIPOLIECCOB B oOmecTBe, B cdepe HOPMOTBOpYECTBA U
MIPABOBOI0 PEryJINUpPOBAaHUS PAa3IMYHBIX 00JACTeH AESITETbHOCTH, CPOPMHUPOBATH MPAKTUUYECKUE
HaBBIKU 10 CO3JIaHHIO U 00ecrieueHHI0 000pOoTa IOPUINIECKUX JOKYMEHTOB. M3yuenue yueOHON
JUCLHUTIIIUHBI HaIlpaBJICHO Ha MOATOTOBKY oOy4aromuxcs K OCYILECTBJICHHUIO
IIPABONIPUMEHUTEIBHON JEATEIBHOCTH, MPEeAyCMOTpeHHONH PenepabHbIM TOCYJapCTBEHHBIM
00pa3oBaTeNbHBIM CTAaHAAPTOM BBICHIETO oOOpa3zoBanms 1o crenuaiasbHocTH  40.03.01
«¥OpucnpyneHuus», yTBEpKACHHbIM IpuKa3oM MuHUCTepcTBa 00pa30BaHMUS U HAyKU OT
13.08.2020 Ne 1011.

2. MECTO JUCHMUILUIMHBI B CTPYKTYPE OBPA3OBATEJBbHOHN
ITPOI'PAMMBI

VYyeOnas qucnumuinHa JIOKyMeHTallMOHHOE OOecreueHue IOpPUAMYECKON AeSITeIbHOCTH
OTHOCHUTCS K 00513aTeIbHON YacTH y4yeOHOro IJIaHa U u3ydaercs Ha 3 Kypce.

2.1. TpeboBaHUs K MPEABAPUTEIHHOM MTOATOTOBKE 00YJaOIIETOCS:

VYuebHas qucuuiuivza «JlokyMeHTalMoOHHOE o0ecleyeHrne IOPUINIECKON NesITeIbHOCTI
OTHOCUTCSI K BapMaTUBHOM 4YacTu Yy4yeOHOro 1iaHa, (OpMUPYEMOW  y4aCTHHKaMH
00pa3oBaTeNbHbIX OTHOILIEHUH, U3yYaeTcs 0 OYHO-3a04HOM (hopme oOyueHus B 5 cemecTpe Ha
3 kypce.

N3ydyenuro nanHOM y4eOHOM MUCHUIUIMHBI 10 OYHOU (opMe oOyueHUs MpeIIIecTByeT
OCBOEHHUE CIIEYIOMINX Y4eOHBIX AUCUUIUIMH: KOHCTUTYIIMOHHOE NpaBo, AJIMUHUCTPATUBHBIN
npouecc, Puropuka ropucra, OCHOBBI yIIPaBIICHUS,

HcTopus rocynapcTsa u mpasa 3apyOeKHBIX CTpaH,

WNHudopmanroHHbIe TEXHOJIOTUH B FOPUINYECKOH J1eSTETbHOCTH,

AJIMUHUCTPAaTUBHOE MIPaBo.

2.2. lucuumuivHel (MOAYNIH) U MPAKTUKH, AJISI KOTOPBIX OCBOCHUE JAHHOM TUCIMITIMHBI
(Momys1s1) HEOOXOIMMO KaK MpeIeCTBYIOIIEE:

PesynpTaThl OCcBOGHUS AMCUUILUIMHBI "JloKyMeHTalmOHHOE oOecrieueHre IOpUANnYECKOi
nesTeNnbHOCTH", copmupoBaHHas NpodeccroHallbHAas KOMIIETEHLIHs «BJAJICHHE HaBbIKaMU
HOJArOTOBKHM IOPUAWYECKUX JOKYMEHTOB» SBISIIOTCA 0a30i uid MPOXOXKJIEHHsS Yy4eOHOH
MPAKTUKU: 03HAKOMUTENIbHAs MIPAKTHKa, TPOU3BOJCTBEHHON MPAKTUKU: MPaBONPUMEHUTENbHAS
npakTuka, Kommepueckoe mnpaBo, MexayHaponHoe dacTHOoe mpaBo, Haiorosoe mpaso,
[Ipeanpuanmatenbckoe mpao, CtpaxoBoe mpaBo, TpyaoBoe mpaBo, ApOUTpaKHBIN Tpolece,
HcnonuurensHoe mnpousBoactBo, Hotapuar, IlpaBo coumanbHoro obGecnedenus, IIpaBoBoe
peryivpoBaHue 3allUThl mpaB norpeduteneit, CemeitHoe npaBo, DKOJIOTMYECKOE IMPaBo,
Ansokarypa, Kpumunamucruka, Bompocsl TpynoycTpolicTBa M yHpaBI€HHE Kapbepowu,
3emenbHOE mpaBo, TpynoBoe mnpaBo, PuHaHcOBoe mpaBo, Bompocel TpynoycTpoiicTBa M
ylpaBieHUe Kapbepoid, MexIyHapoIHOE 1paBo,

MexnyHapoaHoe yacTHoe npaBo, Hanorosoe npaso,

IIpaBo conranbHOrO OOecnedenus, [IpennpuHrmMarensckoe npaBo, AJABOKaTypa.

PazButne y oOydaromuxcsi HaBBIKOB KOMAaHAHOW  pabOThl, MEXJIMYHOCTHOMN
KOMMYHHKAIMH, TPUHATHS pEIIeHUH, JTUICPCKUX KauyecTB 0OECIeUMBACTCS UYTECHHEM JIEKIIHH,
MPOBEJCHUEM CEMUHAPCKUX 3aHATHM C TNPUMEHEHHMEM AaKTUBHBIX METOJO0B OOyuyeHus,
coJiepKaHWe KOTOPhIX pa3pabOTaHO Ha OCHOBE pE3yJbTaTOB HAayYHbBIX HCCIICIOBAaHUM,
NPOBOAMMBIX YHUBEPCUTETOM, B TOM YHCIE€ C YYE€TOM pErHOHANbHBIX O0COOEHHOCTEN
npodecCHOHATBLHOM 1eATeTFHOCTH BHITYCKHUKOB M TOTpeOHOCTEl paboToxarenei.



3. INIAHUPYEMBIE PE3YJIBTATHBI OBYUYEHUS 11O JUCHUIIJINHE,
COOTHECEHHBIE C INTIAHUPYEMBIMHU PE3YJIIbTATAMU OCBOEHUSA
OBPA3OBATEJIbHOM ITPOI'PAMMBI

B pesynbrare ocBoeHUS AMCHMILIMHBI OOydYaloOIIMiCS IO MporpamMme OakajaBpuara
JIOJIKEH OBJIAJIETh!

- Cnocoben yuacmeosams é n0020mMo6Ke NPOEKMOE HOPMAMUBHBIX NPAGOBHIX AKINOG U UHBIX
ropuouueckux 0oxkymenmos (OIIK-6)

[Inanupyemble pe3yabTaThl 00y4eHHs 110 AUCHHUILIMHE

dopmupyemasi KOMIETEHIIUS

[TnaHupyembie pe3ysbTaThl
oOydeHus

Kon pesynbrara o0yuenus

Cnoco0eH yuyacTBoBaTh B
MOJATOTOBKE MPOEKTOB
HOPMATHBHBIX IPABOBBIX
AKTOB U WHBIX OPHANYECKHX
noxkymenTtoB (OITK-6)

3HaTh:

- IOHSTHUS ¥ TCPMUHBI B
obnactu
JOKYMEHTAI[MOHHOTO
obecrieueHus IOPUANICCKON
IEeITEIbHOCTH

OIIK-6-31

HOPMaTHUBHO-IIPABOBBIC AKThI
B cepe TOKyMEHTAIIHOHHOTO
obecreveH s FOPUITYECKOM
JeATSIILHOCTH

OIIK-6-32

BUJbBI U HA3HAYCHHUEC
HOPUINYCCKUX JOKYMCHTOB

OIIK-6-33

MIpaBUJIa COCTABICHUS U
oopMIIEHUS FOPUINYECKIX
JIOKYMEHTOB

OIIK-6-34

Ymersn:

- ONEPHUPOBATh NOHATUSMH U
TEPMHHOJIOTHEH B 001aCTH
JAOKYMCHTAIIMOHHOT' O
o0ecreyeHus I0pUITIeCcKOM
JeATSILHOCTH

OIIK-6-Y1

OPHEHTHPOBATHCS B
HOPMAaTUBHO-IIPABOBBIX
akTax B cepe
JOKYMCHTAIIMOHHOT' O
obecreyeHus I0pUINIeCcKOM
ACATCIIBHOCTH U IPUMCHATH
UX TIOJIOXKEHHS JIJISl PEIICHUS
MPAKTUYCCKHUX 3aaa4d

OIIK-6-Y2

OIPEACIIATh BUIABI U
Ha3HAYCHUEC IOPUANYCCKUX
JOKYMCHTOB

OIIK-6-Y3




MPUMEHSITh Ha IPAKTHKE
MpaBUJIa COCTABIICHUS U

0 OpPMIICHHUS FOPUIMUCCKHX
JIOKYMEHTOB, BBISIBIISITh
CIIy4au UX HECOOJIOICHUS
YCTPaHSATh BBISBICHHBIC
OIINOKHU

OIIK-6-Y4

Baajaerb:
- HaBBIKAMH aHaJIN3a U

TOJIKOBAHHUS TIOJIOKCHUN
HOPMAaTHUBHO-TIPABOBBIX
akKkToB B cepe
JOKYMEHTAI[MOHHOTO
o0eCIeYeHUs FOPHIUIECKOM
NeSATSIILHOCTH

OIIK-6-B1

- HaBBIKAMU OTIEPATUBHOTO
MOUCKA U IPUMEHEHUSI
IIOJIO’KEHUH HOPMAaTUBHO-
MPaBOBBIX aKTOB B chepe
JIOKYMEHTAIMOHHOTO
obecrieueHus FPUINICCKON
ESITENLHOCTH, HEOOXOIUMBIX
JUISL pelIeHUs

MPAKTUYECKUX 3a/1a4

OIIK-6-B2

HaBBIKaAMH I/II[CHTI/I(l)I/IKaIII/II/I,
KJ'IaCCI/I(i)I/IKaI_II/II/I u
cucreMaTrusalmu
HOPUINYCCKUX JOKYMCHTOB

OIIK-6-B3

HaBBIKAMU COCTABIICHUS U
ohopMIIeHUS OTACIIBHBIX
BUJIOB IOPUINYECKUX
JAOKYMCHTOB, BBISABJICHUSA
OLIMOOK MPH UX MOATOTOBKE
U CO0CO0aMU UX YCTpaHEHUs

OIIK-6-B4

4. OBbEM JJUCIUIIYIMHBI B 3BAYETHBIX EJIMHUIIAX C YKAZAHUEM
KOINYECTBA AKAJEMHUYECKHUX YACOB, BBIIEJIEHHBIX HA KOHTAKTHYIO
PABOTY OBYYAIOLIUXCS C ITPEIIOJABATEJIEM (ITIO BUJAM YYEBHbBIX
3AHSATUN) U HA CAMOCTOSTEJBHYIO PABOTY OBYUAIOIIUXCS

O61ast TpyA0€MKOCTh IUCHUIUIMHBI COCTABISIET 2 3a4E€THBIX eAUHUIIBI (72 yaca).
Ounas gpopma

Ne | cemec | OOmas B Tom uwmcrme kontakTHas | Kontp | Camocros | [Ipomex
Tp TPYAOEMKOCTh | paboTa c mpenogaBareneM 0JIb TeJbHas yTOUHas
Bse. |B BCET | I ceM |KoP |3 pabota aTTecTary
yacax | o ust
1. |5 2 72 30 12 |16 17 10,3 42 3a4eT




OuHo-3a04Has popma

Ne | cemec | OGmas B Ttom uncne xontakTtHas | Kontp | Camocrost | IIpomex

TP TPYJOEMKOCTh | paboTa ¢ mpernojaBareaemM 0Jlb TenbHast yTOYHast
B3e. |B BCEr' | JI ceMm | KoP |3 pabota aTTecTal|
yacax | o ust

1. |5 2 72 14 8 4 1,7 10,3 58 3a4eT

3ao4Hasi popma

Ne | cemec | OGmas B tom uucne xontakTtHas | Kontp | Camoctost | IIpomex
TP TPYJOEMKOCTh | paboTa ¢ mpernoaaBareaemM 0Jlb TeabHast yTOYHast

B3e. |B BCEr' | JI ceMm |KoP |3 pabota aTTecTal|
yacax | o ust

1. |2 1 36 4 4 32

2. 13 1 36 4 2 1,7 0,3 3,7 28,3 3a4yer
uToro | 2 72 8 4 2 1,7 103 |37 60,3

PacnpenesieHue y4eOHOT0 BpeMeHH 10 TeMaM M BHIaM Y4eOHbIX 3aHATHIA

Ounas ¢popma 00yueHus

Ne | HaumenoBanue Bcero | Konrakthas pabora c¢ | Camocrosi | Dopmupyembie
pas3enos, TEM | 4acoB npenojaBaTesieM TebHasI pE3yNbTaThI
Y4eOHBIX 3aHATHH BCE | I ce | ko |3 pabota oOyueHus

ro M | p

1. | Teopernueckue 10 4 2 2 6 OIIK-6-31,
OCHOBBI OIIK-6-32,
JOKYMEHTAIMOHHOTO OIIK-6-VY1,
obecrnieueHUs OIIK-6-V2,
OPUTNYECKON OIIK-6-B1,
JESATENbHOCTH. OIIK-6-B2

2. | Ilonsarue 10 4 2 2 6 OIIK-6-33,
FOPUNYECKOTO OIIK-6-Y3,
JOKYMEHTa U  €ro OIIK-6-B3
BH/IBI.

3. | HopmoTBOpueckass u 10 4 2 2 6 OIIK-6-33,
MPaBONPUMEHUTEIILH OIIK-6-34,
ast IeATEIbHOCTD. OIIK-6-Y3,

OIIK-6-VY4,
OIIK-6-B3,
OIIK-6-B4

4. | FOpuandeckas 10 4 2 2 6 OIIK-6-34,
Texuuka. OCHOBHEBIE OIIK-6-VY4,
npaBuiia OIIK-6-B4
FOPUNYECKOTO
MMChMa.

5. | Omubku 9 3 1 2 6 OIIK-6-32,

B JIOKYMEHTaxX. OIIK-6-34,
Opunnueckue OIIK-6-VY2,
KOJUIH3HH. OIIK-6-Y4,

OIIK-6-B2,




OIIK-6-B4

6. | CyneOHbie aKTBl U 9 3 1 2 6 OIIK-6-33,
TEXHUKA HX OIIK-6-Y3,
COCTaBJICHHSL. OIIK-6-B3,

OIIK-6-B4

7. Opranu3anus 12 6 2 4 6 OIIK-6-31,

JIEJIONIPOU3BO/ICTBA. OIIK-6-VY1,
OIIK-6-B1,
OIIK-6-B3

8. | IlpomexyrouHas 2 1,7 10,3
aTTecTanus (3a4uer)

04HO-3204Hasi Gpopma 00y4eHHs

Ne | HaumenoBanue Bcero | Konrakthas pabora c¢ | Camocros | opmupyembie
pas3/elios, TEM | 4acoB IpernoaBaTesieM TeJabHas PE3yJIbTaThI
Y4eOHBIX 3aHATUH BCE | I ce | ko |3 pabota oOyueHus

ro M | Pp

1. | Teopernueckue 10 3 2 1 7 OIIK-6-31,
OCHOBBI OIIK-6-32,
JIOKYMEHTAIlHOHHOT'O OIIK-6-VY1,
obecrneueHus OIIK-6-Y2,
IOPUANYECKON OIIK-6-B1,
JICITEILHOCTH. OIIK-6-B2

2. | lousarue 8,5 151 0,5 7 OIIK-6-33,
FOPUNYECKOTO OIIK-6-Y3,
JOKYMEHTa U  €ro OIIK-6-B3
BUJIBL.

3. | HopmoTBOpUeckas wu 8,5 151 0,5 7 OIIK-6-33,
MPaBONPUMEHUTEIILH OIIK-6-34,
as IesITeIbHOCTD. OIIK-6-Y3,

OIIK-6-Y4,
OIIK-6-B3,
OIIK-6-B4

4. | Opuaudeckas 8,5 151 0,5 7 OIIK-6-34,
Texuuka. OCHOBHEBIE OIIK-6-Y4,
npaBuiia OIIK-6-B4
FOPUNYECKOTO
MMHChMA.

5. | Omunoku 8,5 15 |1 0,5 7 OIIK-6-32,
B JIOKYMEHTaX. OIIK-6-34,
IOpunnueckue OIIK-6-Y2,
KOJIJTU3HH. OIIK-6-Y4,

OIIK-6-B2,
OIIK-6-B4

6. | CyneOHble aKTBI U 6,5 15 |1 0,5 5 OIIK-6-33,
TEXHHUKa 1509 OIIK-6-Y3,
COCTAaBJICHHS. OIIK-6-B3,

OIIK-6-B4




7. Opranusanus 5,5 15 |1 0,5 4 OIIK-6-31,
JIETIONTPOU3BO/ICTBA. OIIK-6-Y1,
OIIK-6-B1,

OIIK-6-B3

8. | IlpomexyTouHas 16 2 1,7 10,3 |14
aTTecranus (3a4er)

Pacnpenesienne y4eOHOro BpeMeHM MO TeMaM W BHAAM  Yy4eOHBIX 3aHATHH

3a04Has popMa 00yUeHHs

Ne | HaumeHoBaHue Bcero | Konrakthas pabora c | Camocros | opmupyembie
pa3menos, TEM | 4acoB MpernoaBaTesieM TeJIbHas pe3yIbTaThI
Y4eOHBIX 3aHITHIA BCE | I ce |kKo |3 pabota oOy4eHus

ro M | p

1. | Teoperuueckue 11 1 1 10 OIIK-6-31,
OCHOBBI OIIK-6-32,
JIOKYMCHTAI[MOHHOTO OIIK-6-VY1,
obecrnieueHUs OIIK-6-V2,
IOPUANYECKON OIIK-6-B1,
TeATECIIbHOCTH. OIIK-6-B2

2. | ITousarue 11 1 05 |05 10 OIIK-6-33,
FOPUITYECKOTO OIIK-6-Y3,
JOKYMEHTA H  €ro OI1K-6-B3
BUJIBL.

3. | HopmoTBOpueckass u 13 1 05 105 12 OIIK-6-33,
MIPaBONIPUMEHUTENbH OIIK-6-34,
ast 1eSITEIHLHOCTD. OIIK-6-Y3,

OIIK-6-Y4,
OIIK-6-B3,
OIIK-6-B4

4. | FOpuonaeckast 5 1 05105 4 OIIK-6-34,
Texauka. (OCHOBHEIE OIIK-6-Y4,
npaBuiia OIIK-6-B4
FOPUITYECKOTO
MHACHbMa.

5. | Omubku 3 1 05 05 2 OIIK-6-32,
B JIOKyMEHTaX. OIIK-6-34,
Opuanueckue OIIK-6-Y2,
KOJIJTA3HH. OIIK-6-VY4,

OIIK-6-B2,
OIIK-6-B4

6. | CyneOHbie aKkTBl U 45 05 (05 4 OIIK-6-33,
TEXHHUKA X OIIK-6-Y3,
COCTaBJICHHSL. OIIK-6-B3,

OIIK-6-B4

7. Opranu3zanus 48 05 (05 43 OIIK-6-31,

JIEJIONIPOU3BO/ICTBA. OIIK-6-VY1,
OIIK-6-B1,
OIIK-6-B3




8. | IlpomexyrouHas 16 2 1,7 10,3 | 14
aTTecTanus (3a4yer)

5. COAEP KAHUE JUCHUIIJIMHBI, CTPYKTYPUPOBAHHOE 10 TEMAM
(PA3JAEJIAM)

Tema 1. TeopeTuyeckne OCHOBBI JOKYMEHTAIMOHHOIO O0ecrevYeHUs HOPHIUYECKON
AeATeJbHOCTH.

[Ipeamer, conepkanue U 3aa4 TUCUUILIMHGL. [[OHSITHE TOKYMEHTa U €ro HICTOPUYECKOE
pa3Butue. CBOICTBa M MPU3HAKK TOKYMEHTOB. DYHKIUU JTOKYMEHTOB. POib JTOKYyMEHTOB B
pa3IMYHBIX 00JIACTSIX JKU3HM 00ImIecTBa. JIOKyMEHTHI B cepe mpaBa U yrnpaBieHus. JJOKyMeHTBI
B YIpPaBJICHUU MPOU3BOJACTBEHHBIMU IpoleccaMy (HAYYHO-TEXHUYECKasi JIOKYMEHTALIUS).
HopmaruBHO-MeToanueckass ~ 0a3a  JOKYMEHTAIlMOHHOTO  OOeCHeYeHUs  FOpUIUICeCKON
JeATeTLHOCTH. 3aKOHOJAaTeNbHbIE akThl Poccuiickoit denepanum B chepe uHbDOpMAUU U
JIOKyMEHTalMu; yka3bl U pacnopsixenusa IIpesuaenra Poccuiickoit denepaiinu, mocTaHOBJICHUS
u pacnopsbkenus: [IpaButennbctBa Poccuiickoit ®Dexnepaiuy, perjaMeHTHPYIOIIUE BOMPOCHI
JIOKYMEHTAIMOHHOTO oOecrieueHusl Ha (enepambHOM ypoBHE. [IpaBoBBIC aKThI (eaepabHBIX
OpraHOB  WCIOJHUTENIBHON BIacTH (MHHHUCTEPCTB, KOMHUTETOB, CIYy»K0, areHTCTB U
Ip.) OOIIEOTpaciieBOro H  BEIOMCTBCHHOTO  Xapakrepa. [IpaBoBble  aKTBl  OpPraHOB
MPEJICTAaBUTEIILHON W HCIOJHUTENbHONW BiacTU cyObekToB Poccuiickoit @enepanuu u ux
TePPUTOPUATBHBIX 00pa3oBaHuil. [[paBoBbie aKThl HOPMATUBHOTO U MHCTPYKTUBHOTO XapakTepa,
METOJMYECKHE TOKYMEHTHI IO JEJIONPOU3BOJCTBY YUPEKICHUHN, OpraHu3aluil U IpeanpUusTui.
['ocynapcTBeHHBIE CTaHIAPTHI HA TOKYMEHTALMIO; YHU(DUIIMPOBAHHBIE CUCTEMBI JIOKYMEHTAIINH;
oOuiepoccuiickue KiacCU(pUKaTOpbl TEXHUKO-)KOHOMUYECKOW U COIHMalbHON WH(pOpMaIuy;
lNocynmapcTtBenHass cucrema JOKyMEHTalmoHHOro obOecrneuenus ympasierus (['CJIOYVY).
HopMaTuBHBIE JOKYMEHTHI 1O OpraHHW3allMl W OXpaHe YIPaBJICHYECKOTO Tpyaa, IIO0
OpraHU3aIMHU TEKYIIET0 U ApXUBHOTO XPAHEHHS IOKYMEHTOB.

Tema 2. IloHsiTHE IOPUIAMYECKOT0 JOKYMEHTA H €r0 BU/bI..

[TonsiTHE FOPUIUYECKOTO NOKYMEHTA. BUIBI IOPUINYECKUX JOKYMEHTOB: HOPMATHUBHBIE
JOKYMEHThI, HEHOPMATHUBHBIE JOKYMEHTHl (pelIeHHS WHAMBHAYaIbHOTO  XapakTepa),
JOKYMEHTBI, (UKCHUpYIOIIUE IOpUInYecKhe (aKTbl, JOKYMEHTHI, (UKcHUpyomue (aKThl-
JloKa3zaTenbcTBa. HopMaTUBHBIE akThl: MOHATHE W BUIbL. AKT NPUMEHEHUS IpaBa: MOHSTHE,
ocobeHHOcTH. TpeOoBaHUs, NpeAbsBIsIEMble K aKTaM IpPUMEHEHHs IpaBa: TpeOoBaHUE
000CHOBaHHOCTH, TpeOOBaHWE 3aKOHHOCTH, TpeboBaHue 1enecooOpasHoctd CTpykTypa
MPaBONPUMEHUTEIHHOTO aKTa: BBOJIHAS, OINMUCATEIbHAs, MOTHBUPOBOYHAS 4acTU. JlOTOBOPHI:
MOHSITUE,  BUJBL denepaTuBHbIC,  TPAXJTAHCKO-TIPABOBBIE,  TPYAOBBIE, OpauHble,
aJIMUHUCTPATUBHBIN U p. VIHBIE BUABI IOPUIUYECKUX JOKYMEHTOB: HCKOBOE 3asiBJIEHHE, OT3bIB
Ha MCKOBOE 3asBIIEHUE, PETeH3Ms, 3asBICHIE, X0JaTaliCTBO, jkaao0a.

Tema 3. HopMoTBOpUYecKkas ¥ NPaBONPUMEHUTEIbLHASA JeSITeIbHOCTb.

[lonsiTue, BUIBI, U CTAAUM HOPMOTBOPUYECKOU JeATeNbHOCTH. [loHsTHE, BUABI U CTaauU
MPaBONPUMEHEHUSI M COOTBETCTBYIONIWME BHUIBI IOPUCIUKIIMOHHBIX JTOKyMeHTOB. Cramuu
npuMeHeHus npasa. Kpyr ¢akTuueckux oOCTOSATENBCTB, C YCTAHOBIEHUS! KOTOPBIX HAUYMHAETCS
npuMeHeHue mpaBa. TpeGoBaHus, TPEAbIBISIEMbIE K IOKa3aTeNbcTBaM. FOpuandeckas oreHka
dakTryeckux 00cToATENbCTB. [IpUHATHE pelIeH s 10 IOPUANYECKOMY JIeTy.

Tema 4. FOpuanuyeckas rexuHuka. OCHOBHbIE IPAaBHJIA OPUAMYECKOI0 MUCHMA.

[loHsiTHE, MPUHIUIIBI U CPEACTBA IOPUIUUYECKON TEXHUKHU. BUIbI IOpUANYECKON TEXHUKHU.
3akoHO/MATeNbHAS W TPABOMPUMEHUTEbHAS IOpUANYECKass TexXHUKa. JlOrOBOpHas TEXHHKA,
TEXHHKA TMPETeH3MOHHO-UCKOBOK paboThl. TpeOoBaHuUs, MpenbsABIsSEMbIE K HOPUIUIECCKON
TexHuke. HopMaTruBHBIC MPAaBOBHIE aKTHI, 3aKPEIUIIONINE TPEOOBAHUS FOPUINUYECKON TEXHUKH.
FOpunnueckast TeXHUKa JOKYMEHTAIILHOTO BBIPAXKEHUS COJIEpKaHUs TPaBOBOTO akTa. OCHOBHbIE
nmpaBuja IOpUAMYECKOTO TuchMa. [lpueMbl u cpermctBa (GopMynHpOBaHHMsT HOpPM IIpaBa.
Hcnonp3oBaHnue MOPUINYECKUX KOHCTPYKLHW, TPaBOBBIE JeUHUIUHU, KIACCH(PUKAIUH,
OTOBOPKH, MPUMEYAHUS, OTCHUIKH, MPABOBBIE CHUMBOJIBI, MPAaBOBbIE aKCHOMBI M MPE3YMIILHUH,




IOpuAnYecKre (QUKIUU U TPEIOIUIMU. BHUIBI TEKCTOB M 00Ias XapaKTEPUCTUKA CTPYKTYPHI
TEKCTa MPaBOBOTO aKTa: |)MOJJIMHHUK MPABOBOTO aKTa 2) O(UIHAILHO OMyOJUKOBAHHBIM TEKCT
IIPaBOBOTO aKTa; 3) 3aBEpCHHAs KOMHS IPABOBOro akTa; 4) HeO(HIIMAIBHO ONYyOJIMKOBAHHBIN
TEKCT MPaBOBOTO aKTa; 5) He3aBEepEHHas KONUs MPABOBOrO akTa; 6) TEKCT MPaBOBOrO aKTa Ha
MAaIIMHHOM HOCHUTENE (DJIEKTPOHHBIM TEKCT). PEKBU3UT KaK CTPYKTYPHBIM 3JIEMEHT MPABOBOTO
akta. CTpYKTYpHBIC 3JE€MEHTHI COJIEP)KATeIbHOW YacTH TEKCTa MPaBOBOTO akTa. TexHUKa U
JIOTUKA W3JIOKEHUSI MPABOBOTO akTa. JIMHIBUCTHYECKass CTPYKTypa TEKCTa MPaBOBOIO akTa.
3aKOHOMATENbHBIN CTUIb. YTIOTpeOJieHne TEPMHUHOB B MPaBOBOM akTte. [IpaBoBbie aepuHUIIAN
KaK MpUEeM IOPUINICCKON TEXHHUKH.

Tema 5. Oumoku B 1okymenrTax. FOpuanyeckne KoJIN3UM.

Ommbku B JOKyMeHTaxX. [IpaBoTBOpUecKHe WJIM 3aKOHOTBOPUYECKHE  OIIMOKH.
Jlornueckne omuOku. OOBEKTUBHBIE U CYOBEKTHBHBIC NMPUYMHBI 3aKOHOTBOPYECKUX OIIMOOK.
[TpaBonIpUMEHHUTENBHBIC OMIUOKU: TIOHATHE, BUABL. [IpHYUHBI IPaBONPUMEHUTEIIBHBIX OITUOOK.
CnocoObl  ycTpaHeHus: omuOoK. Koymusuu: TOHSATHE, TPUYHMHBIL, CIIOCOOBI  pa3perieHus
KOJIJIU3HUH.

Tema 6. CyneOHbIe AKTBI M TEXHUKA UX COCTABJIEHHS.

CynebHast  A€STENBHOCTh  KaK  PA3HOBHIHOCTh  MPABONPUMEHEHUS:  ABOJIOLHUS
npaBocyaus, ero 3amaud. dakropsl, BiausAwomue Ha mnpaBocyaue. CyaeOHBIA Ipolecc U ero
sTambl. Bunel cymeOHbIX akToB. CyneOHOE peIIeHHEe ¢ TPUTOBOP KAk OCHOBHBIC aKThI
MpaBOCYIUs: 00Iass XapaKTEPUCTHKA. 3HAUYEHHWE OCHOBHBIX CYACOHBIX aKTOB. TpeOOBaHUS K
COJICP’)KaHUIO OCHOBHBIX CYICOHBIX aKTOB (3aKOHHOCTH, 0OOCHOBAHHOCTh, MOTHBUPOBAHHOCTb,
CIIpaBeUIMBOCTh, TOJIHOTA). IIpaBuia oOecnedeHHs JIOTMKH OCHOBHBIX CYJIEOHBIX aKTOB.
3HavyeHHE JIOTUKU B CyneOHON aesTenbHOCTU. JIOTMYEeCKHe MpPHUEMBI, HCIOIb3YEMbIE MPHU
YCTAaHOBJICHUMH (AKTHYECKOM OCHOBBI JieNla, JIOTHYECKHE TMPUEMBbl TIPH YCTAHOBJICHUU
IOpUINYECKON OCHOBHI Jiena. CTpyKTypa OCHOBHBIX CyaeOHBIX akToB. OOIas XapaKTEpHCTHKA
ux cTpykTypbl. CTpykTypa cynaednoro peuieHus. CTpykTypa cyaeOHOro npuroBopa. SI3bIKOBbIE
MpaBujia COCTAaBJICHUS CYACOHBIX aKTOB: JIEKCMUECKHE, CHHTAKCHUYECKHE, CTUIMCTHYECKUE
npasuia. Creruduka s3bka Cy/IeOHBIX aKTOB.

Tema 7. Opranusauus 1eJJONPOU3BOACTBA.

[Tonsitue JIEIIONPOU3BOICTBA. DopmbI OpraHu3aIuu JIEJIONTPOU3BOJICTBA!
[EHTpAIM30BaHHAasA, JCIICHTPATN30BaHHAas U cMelaHHas. [oHsATHE «IOKyMEHTOOOOpOT» U €ro
pa3Butre. OCHOBHBIE MTPABHIIA OPTaHU3AIUN JOKYMEHT0000POTa B OpraHU3aluy (YUPEKISHUN ).
VYyer ob6bema JokyMeHTOOOOpoTa. OOmMe MpaBWiia pPEerucTpaluu JTOoKyMeHTOB. lloHsatue
dopmupoBanus jgena. OCHOBHBIMH  HOPMATHUBHBIE  JOKYMEHTHI, periiaMEeHTUPYIOIIHIe
opraHuzaiuilo padboTel 1o (QopMUpOBaHUIO, OGOPMIICHHIO W XpaHeHHio nAell: «OCHOBHBIE
mpaBuiia pabOTHl BEIOMCTBEHHBIX apXUBOBY, «locymapcTBeHHas cucTeMa JOKYMEHTAIIHOHHOTO
obecrieueHus ympaBieHUs», «TUIMOBas WHCTPYKIUS TO JEIONPOU3BOJCTBY B (henepaibHBIX
OpraHax HCIOJIHHUTEIbHO BiacTuy». [lopsamox ¢opmupoBaHusi, XpaHeHUs U OGOPMIICHHS el
Opraam3zanusi onepaTUBHOTO XpaHeHus nen. IOpuamdeckass OTBETCTBEHHOCTh 3a HapylIeHUE
MpaBUII JOKYMEHTO00O0pOTA.

Tema 8. IlpomeskyTOoOUHAs aTTecTALMS (3a4€T).

Bonpocs 1t MOATOTOBKH K 3a4€Ty.

1. PackpwITh mpeaMeT, co/iep kaHue U 3a7a9i TOKYMEHTAIIMOHHOTO 00eCcIIeueHus
IOpUINYECKON JeSTEIBHOCTH.

2. PackppITh NOHATHE «IOKYMEHT), TOKA3aTh €r0 UCTOPUUECKOE PA3BUTHE.

3. PackpeITh CBOICTBA U MPU3HAKH JOKYMEHTA.

4. OxapakTepu3oBaTh pOJib JOKYMEHTA B PA3JIMYHBIX 00JIACTSIX AEATEIHLHOCTH OOIIECTRA.

5. OxapakTepu30BaTh MPABOBbIC U HOPMATHBHBIE aKThI, 3aKPETLISIONIIE TPaBUIIa
odopMIIEHUS TOKYMEHTOB.

6. PackpbITh MOHATHE IOPUANYECKOTO JOKYMEHTa. BUJIbI FOpUINYECKIX JOKYMEHTOB.

7. J1aTh XapakTepUCTUKY HOPMATUBHOT'O aKTa, €ro BUIOB.

8. JlaTh XapakTepuCTHKY aKTa MIPUMEHEHHUS MIPaBa, €ro 0COOCHHOCTEH U BHIIOB.



9. Pacckasarb 0 TpeOOBaHUSX, MPEABSIBISIEMbIX K aKTaM MTPUMEHEHHUS TIpaBa.

10. [JaTh XapakTE€pUCTUKY IOTOBOPA, €TO BUJIOB.

11. OxapakTepu30BaTh UHBIE BUbI OPUIAYECKUX JOKYMEHTOB.

12. OxapakTepu30BaTh HOPMOTBOPUECTBO: OHATHE, BUABI U CTATUU.

13. OxapakTepr30BaTh MPABOINPUMEHEHHE: TTOHATHE, BUIABI U CTAIUH.

14. PackpbITh MOHITHE U COACPKAHUE IOPUINUYECKON TEXHUKHU.

15. PackpbITh KaTeropuu IOpUINUECKON TEXHUKU: ITPABOBbBIE IPE3YMIILIUU U AKCUOMBI,
MPEIOANLINS, IOpUANYEcKas QUKIIHSL.

16. OxapakTepr30BaTh BUAbI TEKCTOB MPABOBOTO aKTa.

17. laTp o011yI0 XapaKTepUCTUKY CTPYKTYpPBI TEKCTa IIPABOBOIO aKTa.

18. OxapakTepu30BaTh PEKBU3UT KaK CTPYKTYPHBIM 3JIEMEHT ITPABOBOTO aKTa.

19. OxapakTepu30BaTh CTPYKTYpPHBIE 3JIEMEHTBI COJIEP>KATEIbHON YaCcTH TEKCTa
MPaBOBOTO AKTa.

20. OxapakTepu30BaTh TEXHUKY U JIOTUKY U3JI0’KEHUS IPABOBOT'0O aKTa.

21. OxapakTepr30BaTh JUHTBUCTHYECKYIO CTPYKTYPY TEKCTa IMPABOBOTO aKTa.

22. Oxapakrepu3oBaTh OUIIHAIBHO-IETI0BON CTHIIb OPUAMYECKOTO TOKYMEHTA.

23. Paccka3zath 00 yrmoTpeOJICHUH TEPMHHOB B TIPABOBOM aKTE.

24. OxapakTepu30BaTh MMPaBOBbIC ACPUHHUIINH KaK MPUEM IOPUANYECKON TEXHHUKH.

25. OxapakTepr30BaTh OMTMOKN B JOKYMEHTAX: TIOHATHE, BUIBI.

26. OxapakTepu30BaTh KOJUIU3UH U CIIOCOOBI MX YCTPaHEHHUS.

27. JlaTh XapaKTEepUCTHUKY CYACOHON NEATEIbHOCTH KaK Pa3HOBHIHOCTH
MIPABONIPUMEHEHHS.

28. OxapakTepu30BaTh BUJbI CyIeOHBIX aKTOB.

29. JlaTh 0o01IyI0 XapaKTEpUCTHKY CYA€OHOTO pEIIeHHsI KaK OCHOBHOTO aKTa
MIPaBOCYIUA.

30. JlaTp 0O011yI0 XapaKTepUCTUKY IIPUTOBOPA

31. OxapakTepu30BaTh TPeOOBaHUS K COJIEPKAHUIO OCHOBHBIX CY/I€OHBIX aKTOB.

32. Paccka3aTh 0 MpaBHiIax 00eCTeueHus JJIOTUKH OCHOBHBIX CYI€OHBIX aKTOB.

33. OxapakTepu30BaTh CTPYKTYPY OCHOBHBIX CY/I€OHBIX aKTOB.

34. OxapakTepu30BaTh SI3bIKOBBIC MMPaBUIIA COCTABICHUS CY/ICOHBIX aKTOB.

35. PackpbITh NOHATHE JETONPOU3BOJICTBA.

36. OxapakTepu3oBaTh (GOPMBI OpraHU3alUU AeTOTPON3BOACTBA.

37. PacKkpbITh IOHSTHE «TIOKYMEHTOOOOPOT.

38. Paccka3aTh 00 OCHOBHBIX MpaBUIIaX OpraHU3aIluu TOKYMEHTO000pOTa B
OpraHu3anuu (y4pexJIeHuN).

39. OxapakTepu30oBaTh NOPSAI0K GOpMUPOBaHUS U OHOPMIICHUS eI

40. OxapakTepu30BaTh MOPSAOK ONMEPATUBHOTO XPAHCHHUS JICTI.

IL1aHbl cCeMUHAPCKHUX 3aHATHI

Tema 1. TeopeTuueckre OCHOBBI JOKYMEHTAIIMOHHOI0 O0ecrevYeHUs IOPHAUYECKON
AeATeJIbHOCTH

OCHOBHBIE BOIIPOCHI:

1. Ponp v 3aa4u TUCHUIUIMHBI B MIOATOTOBKE CHEIUANIMCTA IOPUINYECKOTO mMpoduis. 2.
[Tonsitne, GyHKIIMM W 3HAYEHWE JOKYMEHTA B Pa3IMYHBIX OOJACTAX >KM3HU OO0IecTBa. 3.
HopmartuBHO-ipaBoBasi 1 HOPMAaTUBHO-METOAMYECKass 0a3a JOKYMEHTAIMOHHOTO OOeCTieueHus
FOPUINYECKON IEATEIIbHOCTH.

Tema 2. IloHsiTHE OPUIANYECKOT0 JOKYMEHTA U €r0 BU/IbI.

OCHOBHBIE BOIIPOCHI:

1. TlonsiTue u QyHKUMM OpUIUYEcKOro nokymeHTa. 2. Kpurtepum knaccubukanuu
IOPUAMYECKUX TOKYMEHTOB. 3. BBl FOpUANUECKHUX TOKYMEHTOB U UX Ha3HAYCHHUE.

Tema 3. HopMoTBOpUYecKasi M IPABONPUMEHUTEIbHAS 1eITeJbHOCTb.



OCHOBHBIE BOIPOCHI:

1. HopmoTBOpU€ecKasi AeATeIbHOCTh: MOHITUE, BUABI, cTaauu. 2. [IpaBonpuMeHuTEIbHAS
JESTEIIbHOCTD: TMOHSATHE, BUIBI, cTaguu. 3. OCOOCHHOCTH JOKYMEHTAIMOHHOTO OOECTICUeHUs
HOPMOTBOPYECKON U MPAaBONPUMEHUTEIBHON JEATEIbHOCTH.

Tema 4. Opuaudeckasi TexHuka. OCHOBHbIE IPABUJIA OPUINYECKOT0 MUCHMA.

OCHOBHBIE BOIPOCHI:

1. IlonsiTrie ¥ BUIBI FOPUANYECKON TEXHUKU: 3aKOHOAATEIbHAs, MPABONPUMEHUTENIbHAS,
JIOTOBOpHAsi, TEXHUKA MPETEH3MOHHO-UCKOBOW paboThl. 2. OCHOBHbIE NpaBUia IOPUAUYECKOIO
nuceMa. 3. CTpyKTypa coJiep>KaTeIbHON YaCcTH TEKCTa IIPaBOBOIO aKTa.

Tema 5. OmmoOku B 1okymenTax. lOpuanyeckue KoJUIM3HH.

OCHOBHbBIE BOIIPOCHI:

I. OmmOku B AOKyMEHTaX: IPAaBOTBOPYECKUE, JIOTUYECKHE, IPABOINPUMEHUTEIbHBIE.
IOpunnueckue komnusuu. 2. IlpuunHel ommOOK B JOKyMeHTax W ux xapakrep. 3. CrocoOsbl
yCTpaHEHUS OLINOOK.

Tema 6. CyneOHbIe aKThI H TEXHHKA HX COCTABJICHUS.

OCHOBHBIE BOIIPOCHIL:

1. Knaccudukanuusa cyneOHbix akToB. 2. CTpyKTypa OCHOBHBIX CYyJIE€OHBIX AaKTOB:
CyIeOHOTO pemeHus U CyeOHoro mpuroBopa. 3. [IpuMeHeHNe S3BIKOBBIX MMPABUII COCTABIICHUS
CyIeOHBIX aKTOB (JIEKCUYECKHUX, CAHTAKCHUECKUX, CTUITUCTUYECKHUX ).

Tema 7. Opranusanusi 1eJ0NPOU3BOACTBA.

OCHOBHbIE BOIIPOCHI:

1. IlpaBuna opraHuzauuu JOKYMEHTOOOOpOTa B opraHu3auuu (ydupexnaeHuun). 2.
[Topsinox hopmupoBanus u opopmiieHus en. 3. OpraHu3anus olepaTUBHOIO XpaHEHUs JIe.

6. IEPEYEHb YYEBHO-METOANYECKOI'O OBECIIEYEHUA JJI51
CAMOCTOSTEJBbHON PABOTHI OBYUAIOIINXCS MO JUCHHUILJIUHE

6.1.1. OcHOBHBIE KaTeTOPUH YICOHON TUCIUTIIMHBI JIJIS1 CAMOCTOSATEILHOTO N3YUEHUS:

JIOKyMEHT (JOKyMEeHTHpOBaHHas MH(popMalus) - 3aQUKCHpOBaHHAs HA MaTepHaIbHOM
HOCHUTCEIIC I/IH(l)OpMaIII/ISI C PCKBHU3UTaMHU, ITO3BOJIAIOIIHUMHU €€ I/II[CHTI/I(bI/IIII/IPOBaTB.

bnank noxymeHTa — HabOp PEKBU3UTOB, MAECHTH(QHUUUPYIOMIUX aBTOpa O(QHUIHAIBLHOIO
MUCBbMEHHOTO JOKyMeHTa. Jlesio - COBOKYIMHOCTb JOKYMEHTOB, C(OOPMHPOBAHHBIX M0 KaKOMY-
a0 Tpu3HaKy (BUAaM JIOKYMEHTOB, BOIPOCAM, KOPPECIOHAEHTaM M T.II.), IOMEIIEHHBIX B
00JIOXKKY.

JIOKyMEHTallMOHHOE ~ O0eclieYeHue yMNpaBieHUs (JIENONPOU3BOJACTBO) — OTpacib
NEeSTENIbHOCTH,  oOecrneuyuBaronias JOKYMEHTUPOBaHHME W  OpraHu3anuio  paboTel ¢
oUIMaNbHBIMUA TOKyMEHTaMU. DTO BCSI COBOKYITHOCTb pabOT CO CITy>K€OHBIMM JTOKYMEHTaMU B
YUPCKACHUAX, OpraHu3alvdaX M Ha HOPCANPUATHAX: COCTABJIICHUE, PETHUCTpAlUA IOJYYCHHBIX
JOKYMEHTOB W JpYrod KOPpPECIOHIEHLMHU, OpraHu3alMsi M KOHTPOJIb HCIIOJHEHUS,
dbopMHUpOBaHHE HOMEHKJIATYphl J€T U CHOPAaBOYHBIX (POHJIOB, OJKCIEPTH3a HAYYHOU U
NPAaKTUYECKOM IIEHHOCTH, XpaHEHWE M IiepeJaya B apXuB, OOECIEYeHHUE CEKPETHOCTH U
COXPaHHOCTH CITy>K€OHOU TailHbI.

JIOKyMEHTUpOBaHHE — 3aluch HMHPOPMAIMM HA  PA3JIMYHBIX HOCHUTENAX IO
YCTAaHOBJICHHBIM IIpaBUJIaM.

JIOKyMEHTOOOOPOT - JABM)KEHHE JOKYMEHTOB B OpraHM3allid ¢ MOMEHTa CO3/IaHUS WU
MOJIYYCHHA OO OTIIPAaBKH WM NEPEJauN UX HA XPAaHCHUC.

Homenknarypa nien — CUCTEMAaTU3UPOBAaHHBIN EpEeYeHb HAMMEHOBAHUH ]I, 3aBOIUMBIX
B OpraHM3aliH, C YKa3aHUEM CPOKOB MX XpaHeHUs, 0OPMIICHHBIN B YCTAHOBJIEHHOM IMOPSIJIKE.

Oprann3alioOHHO-PACIIOPAIUTENBHBIN JTOKYMEHT — BHJ IUCBMEHHOIO JOKYMEHTa, B
KOTOPOM (PMKCHPYETCsl pellleHHue aJMUHUCTPATUBHBIX U OPraHU3alMOHHBIX BOIPOCOB, a TAKXKe
BOIIPOCOB  YyIpPaBJICHUA, B3aHMOIICI>’ICTBPI$I, obecrieueHuss M peryiupoBanus ACATCIbHOCTU




OpraHOB BJIACTH, YYPEXKACHUHN, NPEANPUATHI, OpraHu3alui, HuX MOAPA3LACICHUA U
JOJDKHOCTHBIX JIUII.

OdunmanbHBIl TOKYyMEHT — JOKYMEHT, CO3JAAHHBIA IOPUAWYECKUM WIH (PU3HUECKUM
JMLIOM, O(OPMJICHHBIN U yJOCTOBEPEHHBIN B YCTAHOBICHHOM IMOPSJIKE.

PexkBu3uT HOKyMEHTa — 00s3aTeIBHBIN AJIeMEHT 0(pOpMIIEHHUST OPHUITHAIEHOTO TOKYMEHTA.

YuudumupoBannas cucrema gokymeHtanun (YCJ) — cucrema JOKyMEHTallWH,
CO3JIaHHasl 10 €AMHBIM MpaBWIaM U TPeOOBaHUAM, cojaepiKalias UH(OpMAINI0, HEOOXOIUMYIO
JUIs yIIpaBJIEHUs! B ONPEIETICHHOM chepe AeaTeNbHOCTH.

dopmupoBaHuE Je€na — TIPYNIUPOBAHUE MCIOJIHEHHBIX JIOKYMEHTOB B JEIO B
COOTBETCTBUM C HOMEHKJIATYpPOH A€ U CUCTEMAaTH3alsl JOKYMEHTOB BHYTpPH J€ja.

@opmyIsip JTOKYMEHTa — HabOp PEKBU3UTOB O(PHUIMAIBHOTO MUCHMEHHOTO JOKYMEHTA,
PACIIOJIOKEHHBIX B ONPEICIEHHON II0CIEeJ0BATEIbHOCTH.

IOpunnyeckuii TOKyMEHT — HOCUTENb IOPUINYECKH 3HAUMMON MH(OPMAIMH, ¢ KOTOPHIM
HOPMBI IIpaBa CBS3bIBAIOT BOZHUKHOBEHUE, U3MEHEHHE WM IPEKpalleHue PaBOOTHOIIEHUH, 1
KOTOpPBI B COOTBETCTBUU C HOPMaMU I1paBa CIYXUT OCHOBAHUEM WJIM MOATBEPKICHUEM IIPaB U
00s13aHHOCTEH YUaCTHUKOB 3THUX NPABOOTHOILIEHHH.

6.1.2. 3amanust U1 MOBTOPEHUS U yriTyOJIeHUs: IpruoOpeTaeMbIX 3HAHUH.

1
OIIK-6-31
1. PackpoiiTe NoOHATHE IOPUANIECKOTO TOKYMEHTA U €T0 POJIb B KH3HH OOIIECTBA.

2
OIIK-6-31
2. Ha3oBuTe OCHOBHBIE CBOMCTBA U (DYHKIIMH IOPUINYECKOTO TOKYMEHTA.

3
OIIK-6-32
3. HaszoBuTre OCHOBHBIE HOPMAaTHBHO-IIPABOBbIE aKThl B c¢epe JOKYMEHTAI[MOHHOTO
o0ecrieyeHNs IOPUINYECKON NeSTeTbHOCTH.

4
OIIK-6-32
4. Ilepeuncnmure I['OCTeI, nelicTByromue B cdepe TOKYMEHTAIIMOHHOTO OOecredeHus
IOPUINYECKON JESATEIBHOCTH.

5
OIIK-6-33
5. OxapakTepu3yiTe Ha3HauYEHHE Cy/I€OHBIX aKTOB.

6
OIIK-6-33
6. Ha3oBuTE OCHOBHBIE OpPraHU3AIMOHHBIE JOKYMEHTBI.
7
OIIK-6-34
7. OxapakTepu3yiTe cocTaB 0053aTeNbHBIX PEKBU3UTOB JIOTOBOPA.

8
OIIK-6-34
8. OxapakTepu3yiTe cOCTaB 0053aTeIbHBIX PEKBU3UTOB YCTaBa.

6.2. 3aganus, HanpaBiieHHbIE Ha (POPMHUPOBAHKE TPOPECCUOHATBHBIX YMEHUI.

9
OIIK-6-VY1



9. IloarotoBbTe NOKIAA HA TeMy «YTOTpeOIeHnEe TEPMUHOB B IPABOBOM aKTE».

10
OIIK-6-VY1
10. CpaBHuTe coctaB 00s3aTEIbHBIX PEKBU3UTOB JOTOBOpPA U yCTaBa, BBISIBUTE OOILKE YEPTHI U
OTIIMYHSL.

11
OIIK-6-Y2
11. OxapaxTepusyiTe CTaluu COCTAaBIEHHSI HCKOBOT'O 3asBJICHUS.

12
OIIK-6-Y2
12. IlpuBeaure mnpumepsl YHOTPeOJIEHUS B 3aKOHOIPOEKTE CCHUIKM HAa paHee IPUHATHIN
3aKOHOJATEIbHBIN aKT ¥ IPOKOMMEHTUPYHUTE UX.

13
OIIK-6-Y3
13. [oaroroBbTe npe3eHTanuio Ha TeMy «CTpyKTypa cyaeOHOr0 PEeLIeHUs.

14
OIIK-6-Y3
14. Pa3psacuure T'paXXJJaHUHY HAa3HAYCHHUEC U MOPALOK ITOATOTOBKU NCKOBOI'O 3asIBJICHUSI.

15
OIIK-6-Y4
15. Hpe[[CTaBI)TC B BHUAC CXCMbI MOPAAOK IMOATOTOBKHW M COINIACOBAHUA IpPUKa3a IO JIUYHOMY
COCTaBY.

16
OIIK-6-Y4
16. IloaroToBbTE MPOEKT OTBETA HA MUCHMO-TIPETEH3UIO.

6.3. 3amanus, HampaBleHHbIE Ha (QOopMUpOBaHHWE MPO(ECCHOHANBHBIX HABBIKOB,
BJIAJICHUU.

17
OIIK-6-B1
17. TloaroroBbTe TECT Ha 3HAHWE OCHOBHBIX IMOHATUH M TEPMMHOB B 00JacTu
JIOKYMEHTAIlMOHHOTO 00ecrieYeHNUs FOpUANUECKOH 1eATeIbHOCTH.

18
OIIK-6-B1
18. PackpoiiTe coaepxkaHWe TEPMHHOB B cdepe ITOKYMEHTAIHOHHOTO OOecredeHus,
NPUMEHSIEMbIX IIPU OCYILECTBICHUH HOPMOTBOPUECKOH EATETLHOCTH.

19
OIIK-6-B2
19. Ha mpumepax u3 6a3bl gaHHbIX CIIC «KOHCYNBbTaHT MITIOC) MOKaXXUTE COCTaB PEKBU3UTOB U
IIpaBWJIa COCTABJIEHUSI HOPMaTUBHO-IIPABOBBIX aKTOB.

20
OIIK-6-B2
20. TlomroroBpre mpe3eHtanuto Ha Temy "llopsimok paccmoTpeHuss oOpamieHud TpakIaH B
Poccuiickoit ®deneparun'.



21

OIIK-6-B3

21. Knaccudpumupyiite ropuaddecKkue AOKYMEHTHI 1Mo Bumgam: 1. DenepanbHblii 3aKOH OT
24.07.2007 Ne 221-®3 «O rocynapcTBEHHOM KaaacTpe HeABMXKUMOCTHY. 2. Onpenenenue BAC
P® or 21.11.2007 «O6 oTkase B mepemaye jaena B npe3uauym Beiciiero Apoutpaxksoro Cyna
Poccuiickoit @eneparuny. 3. Boennsiii Omner 4. CBUAETENBCTBO O MPaBe COOCTBEHHOCTH Ha
JIOJIF0 B OOIIEM WMYIIECTBE CYMPYTOB, BBIAABAEMOE 10 COBMECTHOMY 3asiBIICHHUIO CYIPYTOB 5.
I'enepanbHas TOBEPEHHOCTh HA MPABO YIPABICHUS U PACIIOPSDKCHUS JIMYHBIM UMYIIECTBOM. O.
biank ToBapHOM HakiagHOU 7. IIpoTOKOI OCMOTpa MecTa MPOUCIIECTBUS

22
OIIK-6-B3
22. IlpuBenuTe NpUMeEphl Ha KaKIbld U3 MEPEUUCIECHHBIX BUJIOB IOPUANYECKUX JTOKYMEHTOB: -
HOpPMAaTHBHBIE JOKYMEHTHI; - UHIUBUYaJbHbIC MPABOBBIC aKThl; - JOKYMEHTHI, (PUKCHUPYIOIINE
IOpUINYEcKUe (aKThl; - JOKYMEHTHI, (PUKCUPYIOIINE (aKThI-T0Ka3aTeIbCTBA.

23
OIIK-6-B4
23. BpigBuUTE, OOBSCHUTE M YCTpPaHUTE OMIMOKM B JIOBEPEHHOCTH Ha IIPaBO YIpPaBJICHHUS
ABTOTPAHCIIOPTHBIM CPEJCTBOM.

24
OIIK-6-B4
24. BoisiBuTe, OOBSICHUTE U YCTPAHUTE OIIMOKHU B IIPHKa3€ 110 OCHOBHOM JI€SITEIbHOCTH.
7. ®OHJl OHEHOYHbIX CPEACTB AJIsA IPOBEJEHUSA TEKYIIEIT'O
KOHTPOJISI U IPOMEXKXYTOYHOM ATTECTAIIUY OBYYAIOIIMUXCA 1O

JAUCHUIITIMHE (MOAYJIIO)
7.1. Cpenctea OIICHUBAHHMS B X0J1e TEKYIIIEeTo KOHTPOJIS:
- MUCbMEHHBIC KPATKUE OMPOCHI B XOJI€ ayJTUTOPHBIX 3aHATHI HA 3HAHWE OCHOBHBIX KaTETOPHIA
yueOHOU JUCLIMIUINHEI, YKa3aHHBIX B m.6.1.;

- 3aIaHUS ¥ YIIPAKHEHUs, PEKOMEHOBaHHBIE IS CAMOCTOSITEIbHON PabOTHI.

7.2. ®OC 115t TEKyIIET0 KOHTPOJIA:

1
OIIK-6-31
[TuceMeHHBIN KpaTKU OPOC HA 3HaHWE OCHOBHBIX KaTeropuil yueOHON JUCIUILIMHBL 10 TEMaM

1-7.

OIIK-6-31
3agaHus Ui CaMOCTOSITENIbHON paboThI 1-2.

3
OIIK-6-32
[TuceMeHHBIN KpaTKUi ONIPOC HA 3HAaHWE OCHOBHBIX KaTeropuil yueOHOW NTUCHUIUIMHBI IO TeMaM

1-7.

OIIK-6-32
3amanus 11 CaMOCTOSITEIbHOU paboThI 3-4.

OIIK-6-33



[TucbMeHHBINH KpaTKHi ONpOC HAa 3HAHUE OCHOBHBIX KaTeropuil yueOHON AUCHUIUIMHBI 10 TEMaM

1-7.

OIIK-6-33
3amaHus 111 CaMOCTOSITEIIBHOM paboThI 5-6.

;
OIIK-6-34
[TucbMeHHBINH KpaTKHii ONPOC HAa 3HAHUE OCHOBHBIX KaTeropuil y4eOHON AUCUUIUIMHBI 10 TEMaM

1-7.

8
OIIK-6-34
3amaHus U1 CAaMOCTOSITENIbHON paboThI 7-8.

9
OIIK-6-V1
3ajanue I CaMOCTOATEIIbHON paboThI 9.

10
OIIK-6-V1
3amanue I CaMOCTOATENIbHOU padoThl 10.

11
OIIK-6-Y2
3aaHue s caMOCTOSTENbHOM paboThl 11.

12
OIIK-6-Y2
3agaHue A CaMOCTOSTEIbHON paboThl 12.

13
OIIK-6-Y3
3aaHue 15 caMOCTOSITeNbHOM paboThl 13.

14
OIIK-6-Y3
3amanue A5 caMOCTOSITeNbHOM paboThl 14.

15
OIIK-6-Y4
3amanue s cCaMOCTOSITeNbHOUM paboThI 15.

16
OIIK-6-Y4
3amanue 711 CaMOCTOATENIbHON paboThI 16.

17
OIIK-6-B1
3amanue a7 cCaMOCTOSTeNbHOM paboTsl 17.

18

OIIK-6-B1
3amanue 71 CaMOCTOATENIbHON paboThI 18.



19

OIIK-6-B2
3ananue s cCaMOCTOSITEIbHON paboTs 19.

20
OIIK-6-B2
3aganue s caMOCTOSTeIbHON paboTs 20.

21
OIIK-6-B3
3amanue I CaMOCTOATENIbHON paboThl 21.

22
OIIK-6-B3
3aaHue 1715 cCaMOCTOSITENbHOM paboThl 22.

23
OIIK-6-B4
3amanue I CaMOCTOATEIIbHON paboThI 23.

24

OIIK-6-B4
3amanue I CaMOCTOATEIIbHON paboThI 24.

7.3 ®OC nnst mpOMEKYTOYHOM aTTECTALINU:

3agaHud IS OLICHKU 3HAHUH.

OIIK-6-31
Bompocsi k 3auery 1,2,3,4,5,6,7,16

2
OIIK-6-31
1. PackpsITh mpeaMeT, cofepikaHue U 3aJjaud JOKYMEHTAIHOHHOTO 00ecleYeHus IOpUANnIeCKOi
JEeSATENIbHOCTH. 2. PacKpbITh MOHATHE «JOKYMEHT», MOKa3aThb €ro MCTOPUYECKOE pa3BUTHE. 3.
PackpeiTh cBOlicTBa M Ipu3HAaku JOOKyMmMeHTa. 4. OxapakTepu3oBaTb pOJIb JTOKYMEHTa B
pa3IUYHBIX O0JacTAX JeATenbHOCTH oOmiectBa. 5. OxapakTepu3oBaTh IpPaBOBbIE U
HOpPMATHBHBIE aKThl, 3aKpeIUIfionIMe MnpaBwia oQOpMIIEHUS JOKYMEHTOB. 6. PackpbITh
MOHATHE IOPUAMYECKOTO  JOKyMEHTa. Buapl  ropuaudeckux  JOKyMeHToB. 7.  [late
XapaKTEepUCTUKY HOPMATHBHOIO akTa, €ro BHUAOB. 16. OxapakTepu3oBaThb BUIbl TEKCTOB
IIPaBOBOTO AKTA.

3
OITK-6-32
Bomnpocs! k 3auery 8,9,10,11,12,13,14, 15, 17, 18

4
OIIK-6-32
8. JlaTh XapaKTepHCTUKY aKTa MPUMEHEHUs MpaBa, ero ocooeHHocredt 1 BugoB. 9. Pacckazarth
0 TpeOOBaHUAX, MPEABABISIEMBIX K akTaM mnpuMeHeHusi mpaBa. 10. JlaTe xapakTepucTuky
JoroBopa, ero BuAoB. 11. OxapakTepu3oBaTh WHBIE BHIBl IOPUIMYECKHX JOKYMEHTOB. 2.
OxapakTepu3oBaTh HOPMOTBOPYECTBO: IOHATHE, BHABI W craguu. 13. OxapakTepu3oBaTh
NpaBONPUMEHEHUE: TMOHATHUE, BHUABI W craguu. 14, PackpbiTb MOHATHE U COJAEpNKAHUE
IOPUINYECKOM TEXHUKH. 15. PackpblTh KaTeropum OPUANYECKOM TEXHUKHU: TIPaBOBbBIC



Ope3yMIIMM W  aKCHOMBI, Tperoauuus, topuaudeckas ¢uxnus. 17. are  oburyio
XapaKTEpUCTUKY CTPYKTYphl TEKCTa IPaBOBOro akra. 18. OxapakTepu3oBaTb PEKBU3HUT Kak
CTPYKTYPHBII 2JIEMEHT IIPAaBOBOT'O aKTa.

5
OIIK-6-33
Bompocsr k 3auery 19, 20, 21, 22, 23, 24, 25, 26

6

OIIK-6-33

19. OxapakTepnu3oBaTh CTPYKTYPHbIE 3JIEMEHTHI COJIEPKATEIbHON YacTH TEKCTa IPaBOBOI'0 aAKTa.
20. OxapakTepu30BaTh TEXHUKY U JIOTUKY M3JI0KEHHS MpaBoBOro akra. 21. Oxapakrepu3zoBaTh
JIMHTBUCTUYECKYIO CTPYKTYpY TEKCTa IpaBoBoro akra. 22. OxapakTepu3oBaTb O(QHUIUAIBHO-
JIIOBOM CTHJIb IOPUIMYECKOro JTokyMeHTa. 23. Paccka3aTh 00 ymoTpeOleHHHM TEpMHHOB B
npaBoBoM akrte. 24. OxapakTepu3oBaTh IPAaBOBbIe NEPUHULUM KaK IPHEM HOPUANYECKON
TexHuku. 25. OxapakTepu3oBaTb ONIMOKM B JOKYMEHTaxX: TIIOHATHE, BHJIBIL. 26.
OxapakTepu30BaTh KOJUIU3HU U CIIOCOOBI UX YCTPAHEHHUS.

;
OIIK-6-34
Bomnpocs! k 3auery 27, 28, 29, 30, 31 ,32, 33, 34,35,36,37,38,39,40

8

OIIK-6-34

27. 1aTh XapaKTepUCTHKY CYJeOHON NEeATENbHOCTH KaK Pa3HOBUAHOCTH MPaBOIPUMEHEHHUs. 28.
Oxapaktepu3oBaTh BUABI CyNeOHBIX akToB. 29. JlaTh OOIIYyI0 XapaKTEPUCTHKY CyAeOHOTrO
pelieHus Kak ocHOBHOro akta mpasocyaus. 30. J[aTe o0myro xapakTepucTuky mpuroopa 31.
Oxapaktepu3oBaTh TpeOOBaHMS K COAEPKAHHIO OCHOBHBIX CyAeOHBIX akToB. 32. PacckaszaTh 0
mpaBuiiax 00ecreyeH s JOTUKU OCHOBHBIX CyAeOHBIX akToB. 33. OxapakTepHu3oBaTh CTPYKTYPY
OCHOBHBIX CyA€OHBIX akTOB. 34. OXapakTepu30BaTh S3BIKOBBIC MPABHUIIA COCTABIIEHUS CYIeOHBIX
akToB. 35. PackpbITh MOHATHE AENOMPON3BOACTBA. 36. OxapakTepu3oBaTh (OPMbI OpraHU3AIUN
Jenonpou3BoicTBA. 37. PacKpbITh OHATHE «IOKYMEHTO000poT». 38. Paccka3zaTth 00 OCHOBHBIX
MpaBUJIiax  OpraHu3alld  JOKYMEHTOOOOpoTa B  opranmzanmuu  (yupexiaeHuu). 39.
OxapakrepuzoBartb mopsgok (opmupoBanuss u odopmienus gen. 40. OxapakTepu3oBaTh
HOPSI0K ONEPATUBHOTO XPaHEHUs JIe.

3anaHus 1Jid OLIEHKH YMEHUH.

1
OIIK-6-VY1
B kauectBe ()OHIIOB OIICHOUHBIX CPEACTB JJISI OLEHKH YMEHHMH OOy4alolIerocs HCIOJb3yeTcs
3aJaHue 9 caMOCTOSITENbHOM pabOTHI.

2
OIIK-6-V1
B kadectBe (hOHIOB OIIEHOYHBIX CPEACTB IS OIEHKH YMEHHM OOYYaroIIerocsi MCIOIb3YeTCs
3ananue 10 caMoCcToATebHOM PaboTHI.

3
OIIK-6-Y2
B kadectBe (hOHIOB OIIEHOYHBIX CPEACTB JJII OIEHKH YMEHHH OOYyYaroIIerocs HCIOIb3YeTCs
3ananue 11 camocTosTensHOM paboThI.

OIIK-6-Y2



B kadectBe (hOHIOB OIICHOYHBIX CPEACTB JUISl OLEHKM YMEHHMH OOYYaroIIerocs HCIOJIb3YeTCs
3amanne 12 caMoCTOsSTETbHON paboTHI.

OIIK-6-Y3
B kauectBe (OHIOB OIEHOYHBIX CPEICTB IJISi OLEHKH YMEHUH OOYdYaloIIerocs MCIOJIb3yeTCs
3aganue 13 caMocTosITeIbHON paboTHI.

OIIK-6-Y3
B kauectBe (OHIOB OIEHOYHBIX CPEICTB JUIS OLEHKM YMEHHH OOy4aroIerocs HCIIOIb3yeTcs
3aganue 14 caMocTOsITeIbHON paboTHI.

OIIK-6-Y4
B kadectBe ()OHIOB OLIEHOUHBIX CPEJCTB ISl OLEHKM YMEHUH OOy4arollerocsi MCIoJb3yeTcs
3azaHue 15 camocToATenbHOM paboThlI.

OIIK-6-Y4
B kauectBe ()OHIOB OIIEHOYHBIX CPEICTB JUIS OLCHKH YMEHUH OOy4aroIerocs HCIOIb3yeTcs
3azaHue 16 caMocToATEIbHON PaboThlI.

3amanust, HarpaBJIeHHbIC Ha (HOpMUpPOBAHHE TPOPECCHOHATHLHBIX HABBIKOB, BIIAJICHUN.

1
OIIK-6-B1
B kauectBe (hOHIOB OIIEHOYHBIX CPEACTB JJISl OLICHKH HABBIKOB, BIIAJICHUMN, OTIbITA IEATEIHbHOCTH
oOyyJaromerocss HMCIHOJIb3yeTcsl 3alaHue 17, pPEeKOMEHJOBAaHHOE JUIsl BBITIOJIHEHUS B Yachl
CaMOCTOSITENIbHOM paboThl, a Takke NpaKTHYecKas padoTa: YTEHHE JEKIUi, MpPOBEACHUE
PA3JIMYHBIX BUAOB CCMUHAPCKUX 3aHSTUN C UCIIOJIB30BaHUEM aKTHBHEIX METOA0B O6y‘l€HPISI.

2
OIIK-6-B1
B kauecTtBe (hOHIOB OIIECHOYHBIX CPEACTB JJISl OLICHKH HABBIKOB, BIIAJICHUMN, OTIBITA I€ATEIHbHOCTH
oOydJaromierocss HMCHOJb3yeTcs 3amaHue 18, peKOMEeHJOBaHHOE IS BBHITIOJIHEHHS B 4Yachl
CaMOCTOSITENIbHOM paboThl, a Takke NpaKTHYeckas padoTa: YTeHHE JEKIUH, IMPOBEIeCHUE
PAa3JIMYHBIX BUAOB CCMUHAPCKUX 3aHSTUN C UCIIOJIB30BaHUEM aKTHBHEIX METOAOB 06yqu1/1${.

3
OIIK-6-B2
B kauecTBe (POHIOB OIEHOYHBIX CPEICTB AJISI OIICHKU HABBIKOB, BIIAJCHHIA, OTIBITA AESITEIHOCTH
oOydJaromerocss HMCHOJIb3yeTcsl 3amaHue 19, peKOMEHIOBAaHHOE JUIsl BBITIOJIHEHUS B Yachl
CaMOCTOSITENILHOM paboThl, a TakKe NpaKTHUecKas padoTa: YTeHHE JEKIUH, IMpOBEIeHUE
Pa3IMYHBIX BUOAOB CEMHUHAPCKUX 3aHSTHH C UCIIOJIb30BaHUEM aKTHBHEIX METOA0B O6yquH${.

4
OIIK-6-B2
B kauectBe (POHIOB OIEHOUHBIX CPEJCTB AJIs OIICHKH HABBIKOB, BIIAJICHHI, ONBITA ACSITENTLHOCTH
oOyyJaromerocss Mcmoyib3yercst 3amanue 20, PEeKOMEHJOBAHHOE JUIsl BBITIOJIHEHUS B Yachl
CaMOCTOSITENILHOM paboThl, a TakKe NpaKTHUecKas padoTa: YTeHHE JEKIUH, IMpOBEIeHUE
Pa3IMYHBIX BUAOB CEMHUHAPCKUX 3aHSTUN C UCHOJIL30BaHUEM aKTHBHEIX METOO0B 06yqu1/1$[.

5
OIIK-6-B3



B kauecTBe (POHIOB OIEHOYHBIX CPEICTB AJISI OIICHKH HABBIKOB, BIIAJICHHIA, ONBITA ACSITELHOCTU
oOyyJaromerocss HMCHoJIb3yeTcss 3amanue 21, peKOMEHIOBAaHHOE JUIsl BBITIOJIHCHUS B Yachl
CaMOCTOSITEJIbHOM paboOThl, a TakKe IMpakThUueckas paldoTa: YTEHHE JIeKIUH, MpPOBEICHUE
Pa3IMYHBIX BUJIOB CEMUHAPCKUX 3aHITHI C UCIIOJIb30BAHMEM aKTUBHBIX METOJIOB OOYUCHHS.

6
OIIK-6-B3
B kauectBe (hOHIIOB OICHOYHBIX CPEACTB Ul OIICHKHU HABBIKOB, BIIAJICHUH, OIBITA JICATEIIbHOCTH
oOyyJaromierocss HMCIHOJIb3yeTcsl 3ajlanue 22, PEKOMEHJIOBAaHHOE JUIsl BBIIIOJIHEHUS B 4Yachl
CaMOCTOSITENIbHOW paboOThl, a TaKKe IMpaKTHUecKas pabdoTa: YTEHHWE JICKIUH, IMPOBEIACHUE
Pa3IMYHBIX BUAOB CEMHUHAPCKUX 3aHSITUH C UCIIOJIb30BAaHUEM aKTHBHBIX METOAOB 06yquI/151.

7
OIIK-6-B4

B kauectBe (hOHIIOB OIEHOYHBIX CPEJCTB JUIS OIICHKH HABBIKOB, BJIAJICHHIA, OIIBITA JACATEIBHOCTH
oOydJaromierocss HMCHOJIB3yeTCsl 3aJaHue 23, PEKOMEHJOBAaHHOE JUIsl BBIMIOJIHEHUS B Yachl
CaMOCTOSITENIbHOW pa0OThl, a TaKKE MpaKTHUecKas padoTa: YTEHHWE JICKIUW, MPOBEIACHUE
PAa3JIMYHBIX BUAOB CCMUHAPCKUX 3aHSITUI C HCIOJIL30BAHUEM aKTUBHEBIX METOAOB O6yT-IeHI/I$I.

8
OIIK-6-B4
B kauectBe (hOHIIOB OIICHOYHBIX CPEACTB ISl OIICHKHU HABBIKOB, BIIAJICHUM, OIIBITA JICATEIIbHOCTH
oOydJaromerocss HMCHOJIb3yeTcsl 3anaHue 24, PEKOMEHJOBAaHHOE JUIsl BBIMIOJIHEHUS B Yachl
CaMOCTOSITENILHOW pabOThl, a TaKXKE IpaKTUYecKas paboTa: 4YTEHUE JICKIH, MPOBEICHHE
PAa3JIMYHBIX BUAOB CCMUHAPCKUX 3aHSITUH C UCIIOJIb30BaHUEM aKTHBHEBIX METOAOB O6y‘~I€HI/I$I.

8. IEPEYEHD OCHopHOﬁ U JONOJIHUTEJbHOM YYEBHOM
JIUTEPATYPBI, HEOBXOJUMOM JJIS1 OCBOEHU S JUCIHUILIUHBI (MOIYJIS)

OcHoBHAas JIUTEPATYpa:

1.Jloponnna, JI. A. OpraHuzanusi ¥ TEXHOJOTHS JIOKYMEHTAI[HOHHOTO OOECHECYCHUS YIPaBICHUS :
yueOHUK U MpakTukym Juisi By3oB / JI. A. loponuna, B. C. UputukoBa. — 2-e u3z., nepepad. u jaom. —
Mocksa : U3patensctBo FOpaiit, 2025. — 270 c. — (Beicuee o6pazoBanue). — ISBN 978-5-534-16016-
1. — Tekcr : onexrponHbld // OOpa3zoBarenbHas I1aropma HOpaiit [cadit]. — URL:
https://urait.ru/bcode/560116

2.Yypunos, A. 0. HOpuanyeckoe neI0mpou3BOACTBO : yueOHHMK i By30B/ A. 1O. UypmioB. — 4-¢
u31., nepepad. u gon. — Mocksa : UzparensctBo HOpaiit, 2025. — 338 c. — (Bricuiee oOpazoBanue). —
ISBN 978-5-534-19382-4. — Tekcr : anexkrpoHHblil / ObpasoBatenbHas miatdopma FOpaiiT [caiit]. —
URL.: https://urait.ru/bcode/566421

3.I'po3ora, O. C. JlenonpousBoacTBo : yueOnuk aias By3oB/ O. C.I'pozoBa. — 2-¢ usn. — Mocksa :
WznarenscrBo HOpaiir, 2025. — 131 c.— (Beicuiee oOpasoBanue). — ISBN 978-5-534-15964-6. —
Texkcr : osnextponHeld //  OOpasoBarenbHass 1uatdopma  IOpaiit  [caiit]. —  URL:

https://urait.ru/bcode/563439

I[OHOJ'IHI/ITCJ'ILHEUI JIUTEpATypa:

1.1llyBanoBa, H. H. OcHOBBI aei1onpou3BoAcTBa. SI3bIK CIy’)KEOHOTO TOKYMEHTa : Y4eOHHUK Ul BY30B /
H. H. lllyanosa, A. }O. MBanosa ; mox obmeii penakuuerd H. H. IllysanoBoit. — 3-¢ u3n., nepepad. u
nor. — Mocksa : MznatensctBo FOpaiir, 2025. — 355 ¢. — (Briciiee oOpasosanue). — ISBN 978-5-
534-20343-1. — Teker : snektpoHHBIH // OOpasoBatenbHas minardopma FOpait [caiit]. — URL:
https://urait.ru/bcode/560174



https://urait.ru/bcode/560116
https://urait.ru/bcode/566421
https://urait.ru/bcode/563439
https://urait.ru/bcode/560174

2.Ps6oBa, C. B. JlokyMeHTallMOHHOE 00ECIICUeHUE YIPABICHUCCKON ACITEIBHOCTH : yueOHOe mocodue /
C. B. Ps6oBa. — YJbSHOBCK : YIBSHOBCKHI TOCYJapCTBEHHBIH TEXHWYCCKUU yHUBepcuTeT, 2021. —
341 c. — ISBN 978-5-9795-2106-0. — Tekcr : 3nexrponHsiii // LludpoBoit oOpa3oBarenbHBIN pecypc
IPR SMART : [caiit]. — URL.: https://www.iprbookshop.ru/121268.html

9. MEPEYEHb PECYPCOB MH®OPMAIMOHHO-TEJEKOMMYHUKAIIMOHHOM
CETU <MHTEPHET», HEOBXOJAUMBbIX JJJIA OCBOEHUA ANCHUIIJINHBI

1. CnpaBoynas npaBoBas cucrema «KoncynpranT [lroc» — http://www.consultant.ru/

2. CrpaBounas npaBoBas cuctema «I'’APAHT» — http://www.garant.ru/iv/

3. OdunmnanbHeIil MHTEPHET-NOPTAN PaBOBOM HHpOpManmu- http://pravo.gov.ru/

4. BacuibeBa [ A. JlokyMeHTallMOHHOE O0ECIICYCHUE FOPUINUECKON JACATEIHHOCTH.
Jlekumsi-nipesentanusi- http://www.myshared.ru/slide/703647/

5. Tect mas camomposepku //http:// testserver.pro/ run/ test/ Dokumentatsionnoe-
obespechenie-yuridicheskoy-deyatel%27nosti./

10. OBYYEHME MHBAJINJI0B U JIMILl C OTPAHUYEHHBIMH
BO3MOKHOCTSIMU 310POBbS

Wzydyenne yueOHOW aucumiuiMHbl JOKyMeHTalMOHHOE OOecredeHrne HOPUANYECKOi
JEeSTEIbHOCTH OOYYAIOIIMMUCS C OTPAHUYEHHBIMH BO3MOXHOCTSIMU 3/10pPOBbsI OCYIIECTBISETCS B
cootBercTBUM ¢ [Ipukazom MunucrepcrBa obpasoBanus u Hayku PO ot 9 Hos6ps 2015 1. Ne 1309
«O06 ytBepxkaennu llopsiaka obecriedeHHs YCIOBUN JOCTYHMHOCTH Ui MHBAJIUWIOB OOBEKTOB U
NpPEeIOCTaBIsEMBIX YCIyr B cdepe o0pa3oBaHMs, a TaKKe OKa3aHUS MM IPHU STOM HEOOXOIUMOU
noMou», «MeTOAMYeCKHMH PEKOMEHIAIMSMH 110 OpPraHU3alui 00pa30BaTeIbHOrO Mpolecca JUis
MHBAJIU/IOB U JIMI C OTPAaHMYCHHBIMHA BO3MOKHOCTSIMH 37I0POBbSI B 00pa30BaTEIbHBIX OPraHU3alUsIX
BbICIIEr0 00pa30BaHMsI, B TOM YHCJIE OCHAIIEHHOCTH 00pa30BaTeNbHOrO Mpoiecca»y MuHHCTEpCTBa
obpazoBanust U Hayku P® ot 08.04.2014 r. Noe AK-44/058H, [lomoxeHreM o mopsiike oOydyeHHs
CTYZIGHTOB — WMHBAJIMJOB W JIMI[ C OIPAaHMYCHHBIMM BO3MOXKHOCTSIMM 3]I0POBbS, YTBEP>KACHHBIM
npuka3oM pektopa or 6 Hos0ps 2015 roma Ne60/o, Ilonoxenumem o ciy:x0e HHKIIO3UBHOTO
oOpazoBanust u ncuxojoruyecko nomomu AHO BO «Poccuiickuii HOBBII yHUBEPCUTET»,
YTBEP)KJIEHHOTO IpHUKa3oM pekropa ot 20 mast 2016 roga Ne 187/o.

[IpenocraBieHne CHeUUANbHBIX TEXHUYECKUX CPEACTB OOYYEHHUs KOJUIEKTUBHOIO MU
WHAMBUAYaAJIbHOTO TOJIb30BaHUA, MoaAOOp U pa3paboTka yueOHBIX MaTepuanoB  JUIS
00y4aroImuxcst ¢ OrpaHUYEHHBIMU BO3MOXKHOCTSIMU 3/I0POBbsI ITPOU3BOAUTCS MPENOAaBATENIMU
Y4€TOM MHAUBHUAYAIbHBIX ICUXO(PU3NOIOTUYECKUX OCOOCHHOCTEN 00yJaromuxcs U cueupuKu
npuema-nepenaun yueOHoi uHpopmanuu. C oOy4yaroluMuUCs 10 MHIUBHYaJIbHOMY IUIaHY U
MHAMBHUAYAJIIbHOMY I'padUKy IPOBOASTCS UHIUBUIYaIbHBIE 3aHATHS U KOHCYJIbTAIIUHU.

11. MHNEPEYEHb KOMIUIEKTOB JIMOHEH3UOHHOI'O M

CBOBOJHO PACIIPOCTPAHSIEMOT'O MMPOTPAMMHOTIO
OBECNEYEHHSI, UCITIOJB3YEMOI'O IMPU W3YYEHUU YYEBHOM
JUCLMUITJIMHBI

Onepanunonnas cucrtema Microsoft Windows 7 Pro, odwucHblii mnaker mnporpamm
Microsoft Office Professional Plus 2010, odwucHbli maker nporpamm Microsoft Office
Professional Plus 2007, antuBupycnas nporpamma Dr. Web Desktop Security Suite, apxuBaTop
7-zip, aynuonpourpsiBaresnb AIMP, npocmoTp n3obpaxenuit FastStone Image Viewer, 110 ans
yrenust ¢aitnoB gopmatra PDF Adobe Acrobat Reader, I10 mna ckaHupoBaHusi TOKYMEHTOB
NAPS2, 11O ans 3ammcu Buaeo u mposeneHuss Bumeorpancimsauuidi OBS Studio, 1O ans
YAAIEHHOTO aJMHHUCTPUpPOBaHUS Aspia, 3JeKTpoHHO-OuOmoreunas cuctema I[PRBooks,
AIIEKTPOHHO-OMOmoTeunass cucrema HOpaiit, mpaBoBoi crnpaBoyHHK ['apaHT Aspo, OHIAiH-
Bepcusi Koncynprantlmoc: CtyneHt

12. IEPEYEHb YUEBHBIX AYJUTOPUI U OBOPYJOBAHWS,


https://www.iprbookshop.ru/121268.html
http://www.garant.ru/iv/
http://pravo.gov.ru/
http://www.myshared.ru/slide/703647/
garantf1://71175174.0/
garantf1://71175174.0/
garantf1://71175174.0/
garantf1://71175174.0/

HNCHOJB3YEMBIX OJIS1 MPOBEJEHUSI YUYEBHBIX 3AHSTHUH IIO
JTUCLHUATIINHE
VYyeOnast ayautopust Ui TPOBEIACHHUS 3aHATUNA JIGKIIMOHHOTO THMA, 3aHATUN
CEMHUHAPCKOT0 THUIIA, KYPCOBOTO MPOCKTUPOBAHUS (BBIMOJHEHUS KYPCOBBIX padoT), TPYIIIOBBIX
U UHAUBUAYAJIbHBIX KOHCYJBTALMM, TEKYIIETO KOHTPOJISI YCIEBAEMOCTH M MPOMEKYTOUHOM
arrecrauu. Aya.401:
Crneununaau3upoBaHHast MedeJib:
- CTOJIBI CTY/IEHYECKHUE;
- CTYyJIbSl CTYJICHYECKHUE;
- CTOJI JIJIsl TPETo/1aBaTelis;
- CTYJ AJIsl IPETIoAaBaTes;
- Tocka (mMenoBasi);
- MapKepHasi ocKa (I1epeHOoCHas).
TexHuyeckue cpeacTBa 00yUeHHsI:
- MPOEKTOP (MMOPTATUBHBIN );
- HOYTOYK ISl IIPETOJIaBaTeNs ¢ BO3MOKHOCTBIO MOJKIIIOUEHUs K ceT "MHTepHeT" 1
obecrnieueHreM JO0CTYIa B AJIEKTPOHHYIO HHPOPMAIIIOHHO-00pa30BaTENbHYIO CPEy BY3a;
- BeO-Kamepa,
- 9KpaH (IepeHOCHOM );
- KOJIOHKH;
- MUKpPOQOH.
CrnenuaJn3upoBaHHoe 000pyA0BaHHUeE:
HarJsAHble T0coOUsI (IL1aKaThl)
ABTOD (cocTaBUTENb): CTApLIUi MpernoaaBareis Jlorsunosa H.A.



AHHOTanusA padoyeil nporpaMMsbl y4eOHOH TUCHUIINHBI
JTOKYMEHTAIIMOHHOE OBECNEYEHUE IOPUINYECKOM JEATEJbHOCTH
Kox u Hanpasiienue noarorosku 40.03.01 FOpucnpyaennus
YI0JIOBHO-TIPABOBOM

VYyeOnas aucuuiuHa «JloKkyMeHTallMOHHOE O0ecTieueHUE IOPUINYECKON NeSITEIbHOCTI
U3ydaercss OOydJalolUMUCS, OCBAaWMBAIONIUMH  O0pa30BaTENbHYIO MPOrPaMMYy  BBICIIETO
obOpazoBanus 1o HanpasiieHuto noarotoBku 40.03.01 KOpucnpyaenius (ypoBeHb OakaiaBprara)
B COOTBETCTBUM ¢ DelepalbHBIM TOCYJApPCTBEHHBIM 00pa30BaTEIbHBIM CTAHJIAPTOM BBICHIETO
o0pa3oBaHMs, YTBEPXKACHHBIM IMpHKa3oM MuHucTepcTBa oOpa3oBaHus U Hayku PO
or 13.08.2020 No 1011. OcHoBHas 1enb M3YYCHUS TUCIUIUIMHBI COCTOUT B TOM, YTOOBI JIaTh
00y4aromuMcsl CUCTEMAaTU3UPOBAHHbIE 3HAHUSA O TEOPETUUYECKUX U OpraHU3aIMOHHO-TPABOBBIX
OCHOBax JOKYMEHTAIIMOHHBIX IPOLIECCOB B 0OmecTBe, B cdepe HOPMOTBOpUYECTBA W
IIPABOBOI0 PEryJINUpPOBaHUS Pa3IMYHBIX 00JaCTel AESITETbHOCTH, CPOPMHUPOBATH MPAKTUYECKUE
HABBIKH T10 CO3/IaHUIO U 00ECIICYCHUIO 000pOTa IOPUIMYECKUX JOKYMEHTOB. M3yuenue yueOHOU
JUCITUTLIAHBI HaIpPaBIICHO Ha MOJITOTOBKY oOy4aromuxcs K OCYIIECTBIICHUIO
MPaBONPUMEHUTEIBHOM NIEATENbHOCTH, TpeaycMoTpeHHo denepanbHbIM TOCYIapCTBEHHBIM
0o0pa3zoBaTelbHBIM  CTAaHAAPTOM BBICHIETO oOOpa3zoBaHus 1o crenuaiabHocTH  40.03.01
«OpucnpyneHus», yTBEPKIACHHBIM TPUKa3oM MUHUCTEpCTBA OOpa3oBaHWS W HAyKH OT
13.08.2020 Ne 1011.

VYyeOnast qucnuminHa JIoKyMeHTAIlMOHHOE OOecreueHue IOPUANYECKON AesITeTbHOCTH
OTHOCHUTCS K 0053aTeIbHON YacTH y4eOHOT0 TUTAaHA U U3ydJaeTcs Ha 3 Kypce.

B pe3yibTaTe OCBOCHUS OHUCHUIIIINHBI o6yqafou11/n710;1 10 IIporpamMme 6aKaJ'IaBpI/IaTa
JOJIXKCH OBJIAJICTh:

- Cnocoben yuacmeosams é n0020mo6Ke NPOEKMo6 HOPMAMUBHBIX NPAGOBHIX AKMOE U UHBIX
ropuouueckux ooxymernmos (OIIK-6)



